
 

 

 

6th October 2017 

 

Dear Parents and Carers 

Routine for the end of the Academy day 

 

In reviewing our procedures for pupils leaving the academy at the end of the day, we would 

like to inform you of some changes relating to the collection of pupils at the rear of the site 

(Tolcarne Road). This will take effect from Monday 9th October 2017. 

 

Year 3 

We kindly request that all Year 3 pupils are collected from the rear of the site. At 2.50 pm            

(5 minutes before the end of the day to avoid the rush of other year groups) Year 3 classes 

will be taken by their class teacher to the MUGA (the Astro turf) for collection by their parent 

or carer. Pupils will not be allowed to leave unless they are collected by an adult. 

The class teacher will hand over each child safely to the designated adult. Year 3 parents 

can come onto the MUGA to collect their children. If you would prefer an older sibling to 

collect your child, we kindly request that you notify your child’s class teacher in writing. 

Any pupils who are to attend NINJA’s or after school clubs will be accompanied by a 

member of staff to that club. We will review this arrangement at the end of the Autumn term 

and will communicate any changes with you. 

 

Year 4, Year 5 & Year 6 

Year 4, Year 5 and Year 6 parents who collect their children from the rear of the site must 

now collect them from the double gate that leads onto the playground. 

 

Should you have any concerns relating to these changes please contact the academy 

office on 01637 874543. 

 

Your cooperation in this matter would be very much appreciated and I thank you for your 

continued support. 

 

Yours sincerely 

 

 

 

Mr Craig Hayes 

Headteacher 

 


